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Application for Employment – Equal Opportunities Form

We wish to ensure that comparison between applicants is fair and in line with Meeting New Horizons Equal Opportunities Policies. To this end, the application process is divided into two parts:
Part 1 - Personal Information & Declaration: Contains your personal information, which is required for administrative and monitoring purposes only and will not be seen by those involved in the recruitment and selection process prior to shortlisting and interview.
Part 2 - CV & Covering Letter: Asks for information regarding your skills, experience and qualifications for the job. It will be matched against the Job Description & Person Specification and is crucial in the short-listing process. This format will ensure that discrimination cannot take place at short-listing.

GDPR & DATA PROTECTION ACT 2018
As part of the recruitment procedure we may collect and store sensitive personal data about you. We are required by law to obtain your consent to such data being recorded. It is our policy to store data relating to recruitment procedures for six months after the date on which it is submitted for internal auditing purposes. Any information of this nature will be treated confidentially.
Sensitive personal data is defined as information relating to any of the following: racial or ethnic origin, political opinions, religious beliefs, trade union membership, health, sexuality or sex life, offences and/or convictions.

Please submit this form as part of your application, along with your CV and covering letter to:
Rachael Fischer
Head of HR and Operations 
Hull CVS & Meeting New Horizons
The Strand, 
75 Beverley Road
Hull, 
HU3 1XL
[bookmark: _GoBack]Email: rfischer@hull-cvs.co.uk

Candidate Details

	JOB DETAILS

	Post Applied For:
	

	Where did you see the post advertised?
	

	Availability – Please indicate when you would be available to take up this post:
	



	CONTACT DETAILS

	Title:
	

	First Name:
	

	Surname:
	

	Address:
	

	
	

	
	

	Postcode:
	

	Email address:
	

	Telephone:
	



	RIGHT TO WORK IN THE UK

	Are you a UK Citizen? (If yes, jump to next question)
	

	Are you an EU Citizen?
	

	If NO to both above do you have indefinite leave to remain in the UK?
	

	If NO to all above, what visa do you hold?
	

	If selected for interview you will need to bring documentary evidence of your right to work in the UK



	GENDER

	Prefer not to Say
	

	Male
	

	Female
	



	AGE

	Prefer not to Say
	

	Under 20
	

	20 – 25
	

	26 – 34
	

	35 – 44
	

	45 – 54
	

	55 – 64
	

	65 – 74
	

	75+
	


	ETHNIC ORIGIN

	Asian or Asian British:
	

	1. Indian
	

	1. Pakistani
	

	1. Bangladeshi
	

	1. Any other Asian background
	

	(Please specify)
	

	Black or Black British:
	

	1. Caribbean
	

	1. African
	

	1. Any other Black background
	

	(Please specify)
	

	Chinese or other ethnic group:
	

	1. Chinese
	

	1. Other
	

	(Please specify) 
	

	Mixed:
	

	1. White and Black Caribbean
	

	1. White and Black African
	

	1. White and Asian
	

	1. Any other Mixed background
	

	(Please specify) 
	

	White:
	

	1. British
	

	1. Irish
	

	1. Any other White background
	



	RELIGION OR BELIEF

	Prefer not to Say
	

	Buddhist
	

	Christian
	

	Hindu
	

	Jewish
	

	Muslim
	

	Sikh
	

	No religion
	

	Other (Please specify)
	






	DISABILITY

	Prefer not to Say
	

	Yes I have a Disability (registered)
	

	Yes I have a disability (not registered)
	

	No, I don’t have a disability
	

	SPECIAL REQUIREMENTS

	If selected for interview, will you need any assistance at the interview?

	Yes / No

	If YES please give details
	




	EXISTING PERSONAL CONTACTS

	Do you know or are you related to anyone who currently or has worked at Hull CVS, Meeting New Horizons or Rainbow Nursery? If yes, please state who, their relationship to you and their connection with Hull CVS, Meeting New Horizons or Rainbow Nursery.

	If YES please give details:
	




	REFERENCES

	Please give the details for two referees who can comment on your suitability for the post. These should not include relatives or purely personal friends. One referee should be your present or most recent employer. Referees will only be contacted if you are short-listed for the position.

	Reference A
	
	Reference B
	

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	Email:
	
	Email:
	

	Tel:
	
	Tel:
	

	If you are short-listed, may we contact your referees before interview?

	Reference A
	
	Reference B
	

	
	Yes / No
	
	Yes / No



	Declaration

	I declare that the particulars I have given in all parts of this application are true, complete and correct. I accept that any false statement or omission of relevant information will normally lead to the withdrawal of any offer of appointment or to my being dismissed if appointed to the post. I also agree to the information contained in this application being processed under the CDPR and the Data Protection Act 2018, for the purposes specified on page one of this form, for statutory returns and in relation to forming any contract of employment.

	Signature:
	Date:
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