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${firstname}  ${lastname}
${address1}
${address2}
${city},  ${postcode}
	
	CVS Reference:  ${ref}



Dear ${firstname}  ${lastname}
Re: Application for a Grant from Yorkshire Energy Park Community Fund
I am pleased to be able to tell you that  ${organisation}  has been awarded a grant of £${amount} following your application for a grant from the Yorkshire Energy Park Community Fund. This grant is ${summary}.
Please find enclosed an agreement between  ${organisation}  Hedon and Hull Community and Voluntary Services which you must sign before payment can be made to your group. Please return your signed agreement within 14 days of receipt of this letter, and keep one copy for your records. Please return agreement in the prepaid envelope enclosed.
Any public communications relating to your groups’ project that has been funded through the Yorkshire Energy Park Community Fund should be sent to Hull CVS who will liaise with the Yorkshire Energy Park team for prior approval.
Where possible, the Yorkshire Energy Park logo should be displayed on any material/ at an event that has been funded by the Yorkshire Energy Park Community Fund. High resolution logos can be provided upon request, and we kindly ask that you seek permission from Yorkshire Energy Park before designs are sent for manufacturing or printing.
Once again, I wish you every success with your grant and look forward to hearing from you soon.

Yours sincerely,
Benjamin Horth
Funding and Training Officer
Sector Services
Enc Prepaid Envelope


Yorkshire Energy Park - Grant Agreement
A grant of £${amount}  has been awarded to  ${organisation}  is  ${summary}.
The grant may only be spent on the purpose (above) for which it has been awarded and must not be spent on anything else without first asking for approval from the Grants Team at Hull CVS.

What the grant cannot be used for
The grant must not under any circumstances be spent on 
anything that is in any way warlike 
promotion of religion
anything political
animal welfare
Items that the group bought before the grant was awarded. 
The grant must not be passed on or donated to another group or organisation.
What the group must do when it has received its grant
Any public communications relating to your groups’ project that has been funded through the Yorkshire Energy Park Community Fund should be sent to Hull CVS who will liaise with the Yorkshire Energy Park team for prior approval.
Where possible, the Yorkshire Energy Park logo should be displayed on any material/ at an event that has been funded by the Yorkshire Energy Park Community Fund. High resolution logos can be provided upon request, and we kindly ask that you seek permission from Yorkshire Energy Park before designs are sent for manufacturing or printing.
A year after the grant is awarded, the group must fill in a follow up report form that Hull CVS will send them, asking for information about how the group has spent the grant, and how people have benefited from it. 
Hull CVS may require that receipts or other evidence are provided to show how the grant has been used. If the group is unable to provide this information, then it may have to repay the grant.
Hull CVS has as the name of ${firstname}  ${lastname} as the group member responsible for this grant. You must inform CVS if you leave the group and give us the contact details of someone else in the group who will take responsibility for this grant. Unless you inform us of any changes, you will continue to be held responsible for this grant and how it is spent. 

What might happen if the group does not follow this agreement
The group will be required to repay the grant, or some of the grant, to CVS if;
The group is not able to spend it in the way agreed (above)
The group spends any or all of the grant on anything other than what is agreed (above)
The group cannot provide the information requested in its follow up report
The group closes before the grant is spent
(if the group has spent some of the grant on the purpose agreed (above), only any money  left over would have to be returned)
What CVS will do when the group has received its grant
Hull CVS holds on a data base contact details of the person responsible for this grant until the follow up report is satisfactorily completed. After then, any personal details are removed from the data base. Application forms are kept for six years and then shredded.
Information about the group and the grant it has been awarded (but not personal details of any member of the group) may be shared with Yorkshire Energy Park, if they request it. 
Hull CVS will offer information and guidance to the group if needed, to help it spend this grant.
Hull CVS can also offer information and guidance generally to the group if needed, to help it run effectively and find and apply for other grants.
I have read and understand the conditions of the Yorkshire Energy Park Grant awarded to the Royal British Legion Club Hedon and I agree to follow them.


	Signed
	${signed1}

	Printed
	${firstname}  ${lastname}

	Position in group
	${role}

	For
	${summary}

	CVS Reference
	${ref}

	Date
	${date1}




Please sign and return one copy of this Grant Agreement in the prepaid envelope


${firstname}  ${lastname}
${address1}
${address2}
${city},  ${postcode}
	
	CVS Reference:  ${ref}



Dear ${firstname}  ${lastname}
Re: Application for a Grant from Yorkshire Energy Park Community Fund
I have pleasure in informing you that I have raised a BACS payment for £${amount}. This grant is  ${summary}.
You must sign and return the attached receipt to me as soon as possible in the prepaid envelope provided
Yours sincerely,
Benjamin Horth
Funding and Training Officer
Sector Services
Enc Prepaid Envelope


Yorkshire Energy Park – Receipt Acknowledgement
Hull Community and Voluntary Services Ltd
Yorkshire Energy Park
	Organisation
	${organisation}

	Contact
	${firstname}  ${lastname}

	Grant Amount
	${amount}

	CVS Reference
	${ref}



I acknowledge receipt of a grant from Yorkshire Energy Park Community Fund for the above amount and confirm that this grant will be used ${summary}.

	Signed
	${signed2}

	Date
	${date2}

	Print Name
	${firstname}  ${lastname}



NB You MUST sign and return this receipt in the prepaid envelope provided 




${firstname}  ${lastname}
${address1}
${address2}
${city},  ${postcode}
	
	CVS Reference:  ${ref}



Dear ${firstname}  ${lastname}
Re: Application for a Grant from Yorkshire Energy Park Community Fund
Last year,  ${organisation}  received a grant from the Yorkshire Energy Park Community Fund  ${summary}.
The money for the Yorkshire Energy Park Community Fund comes from donations from Yorkshire Energy Park.  I have to report back to them each year to tell them how their money has been used and what difference their support has made.
Please can you tell me how your group has used its Grant, and what difference it has made to the people involved in your group. A brief questionnaire is attached. Please can you return it to me within the next 28 days.  
If you have any other materials that help to tell us how the grant was used we would love to see those. For example, if you have any photos or reports, or if people involved have given you their comments, it would help to illustrate how the grant has helped local people. 
Any photos you send may be used in the report to Yorkshire Energy Park, our own Trustees, and on our website, so it is essential that you let people know if you will be sending me their photo and get their permission.
I look forward to hearing from you soon.  

Yours sincerely,
Benjamin Horth
Funding and Training Officer
Sector Services
Enc Prepaid Envelope


Yorkshire Energy Park - End of Grant Report
Hull Community and Voluntary Services Ltd
Yorkshire Energy Park

	Organisation
	${organisation}

	Contact
	${firstname}  ${lastname}

	Grant Amount
	${amount}

	CVS Reference
	${ref}



Report on the Yorkshire Energy Park Community Fund to help fund the rewiring of the building.
1. What did you spend your Yorkshire Energy Park grant on? (e.g. stationery; craft materials; refreshments etc)
	Item
	Amount £

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	



2. If you haven’t spent all of your Yorkshire Energy Park Grant yet, what plans have you got to spend the remainder?
	


3. What were you able to do because of the Grant? (e.g. hold a meeting; run some activities; recruit members etc)
	







4. How many people benefited from the grant?
	


5. What difference do you think the grant made to the people of South Holderness?
	








Any other comments
	



Please send us copies of any other things that show how your grant has benefited people – e.g. photos; copies of art produced by participants; comments from people; anything else you think shows what difference your grant made.  Hull CVS will use these in our reports, publicity and on our website if suitable.
Return this form in the Prepaid envelope provided.
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	Hull CVS is a trading name of Hull Community and Voluntary Services Ltd
Hull Community and Voluntary Services Ltd, Registered in England No 1570120, Registered Charity No 514311, Registered Office The Strand, 75 Beverley Road, Hull HU3 1XL



image1.png
@ YORKSHIRE
<~ ENERGY PARK

COMMUNITY FUND /s




image2.jpeg
hullecvus

community and voluntary services




image3.jpeg
Registered with m disubility
FUNDRAISING B confident
REGULATOR | o |




