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APPLICATION FORM

(CONFIDENTIAL)
	For which post are you applying?   
	

	How did you learn of this vacancy?  
	

	Personal Details


	

	Surname: 
	
	Title:
	

	Forenames:
	

	Address:


	Post Code:
	
	Mobile No: 
	

	Home Telephone No: 
	
	
	Work Telephone No: 
	
	

	Email Address:
	

	Do you require a work permit?
	YES/NO   

	Do you have a full clean driving licence?
	YES/NO         

	Do you have your own transport?
	YES/NO         

	Do you have any special requirements in relation to interview arrangements?
	YES/NO


Educational / Professional Qualifications (please list most recent first & use separate sheet if necessary):
	Name of School /

College / University:
	Qualifications Attained:
	Grades:

	
	
	


Employment History
	Current Employer Name:
	

	Address: 


	

	Position Held:
	

	Date Appointed:
	
	Current Salary:
	

	Reason for Leaving:
	

	Period of Notice Required:
	

	Description of Duties / Responsibilities / Key Achievements (please use separate sheet if necessary):
	

	
	


Previous Employment  (please use separate sheet if necessary)
	Employer: 
	
	Job Title:
	

	Start Date:
	
	Leaving Date:
	

	Reason for Leaving:

	

	Description of Duties / Responsibilities / Key Achievements:

	


	Employer: 
	
	Job Title:
	

	Start Date:
	
	Leaving Date:
	

	Reason for Leaving:

	

	Description of Duties / Responsibilities / Key Achievements:

	


	Employer: 
	
	Job Title:
	

	Start Date:
	
	Leaving Date:
	

	Reason for Leaving:

	

	Description of Duties / Responsibilities / Key Achievements:

	


	Employer: 
	
	Job Title:
	

	Start Date:
	
	Leaving Date:
	

	Reason for Leaving:

	

	Description of Duties / Responsibilities / Key Achievements:

	


Personal Development

Please List Any Courses, Memberships or Voluntary Work in Support of your Application:

	


References

Please give two referees, one of whom should be your present/most recent employer.  If you are not currently in employment, your referee may be a person who knows you as a volunteer or in a professional capacity:

	Name: 
	
	Name:
	

	Address:
	Address:

	Postcode:
	
	Postcode:
	

	Position: 
	
	Position:
	

	Telephone 

No:
	
	Telephone 

No: 
	

	Email 

Address:
	
	Email 

Address: 
	

	May we contact prior to interview?
	YES/NO
	May we contact prior to interview?
	YES/NO


Supporting Statement

To substantiate your application please provide a supporting statement using no more than two supplementary A4 sheet if required, utilising aspects of your career, training, interests’, and ambitions, whilst paying particular attention to the Job Description and Person Specification for this role:
	


Disclosure and Barring Service (DBS) Check

Due to the nature of the work for which you are applying, and under the ‘Rehabilitation of Offenders Act 1974 and Exception Order 1975’, please be aware that a DBS (Disclosure and Barring Service) check may be carried out upon employment with Age UK Hull. Our power to require this lies in the Rehabilitation of Offenders Act 1974 and Exceptions Order 1975 which removes the normal operation of the Act in relation to specific occupations or activities. In the event of being employed in connection with this application, any failure to disclose such convictions could result in dismissal or disciplinary action. 

If you have any previous or outstanding convictions, which Age UK Hull should be made aware of and are selected for interview, please place in a sealed envelope marked private & confidential the details of the type of the offence, date of sentence and fine imposed which should be brought to the interview.  In the event of you being considered for the position, it will be necessary for you to disclose the information to the appointing panel.  Such information will be completely confidential.

The organisation has a Recruitment of Ex-offenders’ policy and Secure Data Storage policy which may be viewed on request.
Data Protection Statement
The purpose for collecting your personal details on this form is to allow Age UK Hull to process your job application effectively. We also need to monitor information about prospective employees so that we can work towards equality for all and meet other legal requirements for employment practices. The monitoring form will be separated from your job application at the point of receipt.

Once your application is received Age UK Hull will store the details securely and confidentially. Access to the information you provide will be on a strictly need to know basis and the information will be retained for 1 year for all unsuccessful applicants before being securely disposed of / deleted from our systems. This information will not be shared externally with any other organisations or partners.

‘I confirm that the information I provide on this form is true and correct and can be treated as part of any future contract of employment. I understand that if I wilfully provide incomplete or inaccurate information you may withdraw any offer of employment made or, if already employed, I could be liable to dismissal.’
I hereby give consent for my personal information to be processed as described above.
	Signed: 
	
	Dated: 
	


Please return your completed Application Form by the closing date stated on the job advert, if any, and mark it ‘Private and Confidential’ and in also stating the post title to:
FAO: Andy Haynes

Age UK Hull

Silvester House

Silvester Street

The Maltings

Hull

HU1 3HA
Email: andy.haynes@ageukhull.org.uk 
�









